
 701 Graham Street • Emporia, KS 66801 
 PH.  (620) 342-3322 

 Date of Application:_____________  Phone #:_______________ 

 Last Name:_____________________  First Name:_____________________    M.I.__________ 

 Street Address:_____________________  City:_______________   State:_______ Zip:______ 

 Email Address:________________________   Phone Number:__________________________ 

 Have you ever been employed here previously?   YES or NO 

 Position applying for today:_________________________    Salary Requested:_____________ 

 Type of position requested:   FULL TIME  or    PART TIME              Hours per Week:_________ 

 How did you learn about the position for which you are applying? ________________________ 

 ____________________________________________________________________________ 

 Do you have any friends or relatives working here?   YES or NO 

 If yes, please indicate name(s) and relationship to them:_______________________________ 

 ____________________________________________________________________________ 

 Dates and times available to work: 

 MONDAY ____________________________  FRIDAY ________________________ 

 TUESDAY ___________________________  SATURDAY _____________________ 

 WEDNESDAY ________________________  SUNDAY _______________________ 

 THURSDAY __________________________  Date available to start:_____________ 



 EMPLOYMENT RECORD: 

 List last 3 employers starting with current of most recent.  Include self-employment, military 
 services and part time jobs.  May also include job related volunteer experience. 

 Present or last employer  :_______________________________________________________ 

 Address (street, city, state, zip): __________________________________________________ 

 Employment dates: ____________   Supervisor’s Name/Ph. #: _________________________ 

 Last hourly rate/salary: ___________________  Full Time or Part Time 

 Job Titles(s):________________________   Reason for leaving: ________________________ 

 Description of duties:___________________________________________________________ 

 Previous employer  :___________________________________________________________ 

 Address (street, city, state, zip): __________________________________________________ 

 Employment dates: ____________   Supervisor’s Name/Ph. #: _________________________ 

 Last hourly rate/salary: ___________________  Full Time or Part Time 

 Job Titles(s):________________________   Reason for leaving: ________________________ 

 Description of duties:___________________________________________________________ 

 Previous employer  :___________________________________________________________ 

 Address (street, city, state, zip): __________________________________________________ 

 Employment dates: ____________   Supervisor’s Name/Ph. #: _________________________ 

 Last hourly rate/salary: ___________________  Full Time or Part Time 

 Job Titles(s):________________________   Reason for leaving: ________________________ 

 Description of duties:___________________________________________________________ 



 EDUCATION RECORD: 

 SCHOOL ATTENDED  CITY/STATE  CURRICULUM/MAJOR  DATES  GPA       DEGREE 

 __________________       ___________       ____________________     ________    ____      ________ 

 __________________       ___________       ____________________     ________    ____      ________ 

 __________________       ___________       ____________________     ________    ____      ________ 

 __________________       ___________       ____________________     ________    ____      ________ 

 SUMMARY 

 Summarize other special skills & qualifications relating to the position for which you are applying: 

 ____________________________________________________________________________ 

 ____________________________________________________________________________ 

 ____________________________________________________________________________ 

 Are you legally permitted to work in the U.S.?  YES or NO 
 Employment will be contingent upon providing proof of citizenship or work authorization 

 May we contact your present employer for references?   YES or NO 

 May we contact your previous employers for references?   YES or NO 

 Have you been known by any other name(s) that our company may need to verify your 
 education and employment records as furnished in this application?  YES or NO 

 If yes, please list name(s) used: __________________________________________________ 

 PLEASE LIST ANY COMPUTER SKILLS THAT YOU POSSESS: 

 ____________________________________________________________________________ 

 ____________________________________________________________________________ 

 ____________________________________________________________________________ 



 WHY DO YOU WANT TO WORK HERE? 

 WHAT ARE SOME OF YOUR PAST JOB DUTIES? 

 WHAT WOULD YOU LIKE TO DO IN THE FUTURE? 

 WHAT KIND OF THINGS DO YOU DO FOR FUN?  EXAMPLE:  CHEER, RUN, HANG OUT WITH FRIENDS? 

 LIST ANY EXTRACURRICULAR ACTIVITIES YOU ARE INVOLVED IN. 

 DO YOU LIKE TO SKATE?  WHAT KIND OF EXPERIENCE DO YOU HAVE SKATING? 

 TELL ME ABOUT WHAT EXPERIENCE YOU HAVE ROLLER SKATING. 

 ARE YOU AVAILABLE TO WORK OVER WINTER BREAK?  BEING  AVAILABLE NEW YEAR’S EVE IS A 
 JOB REQUIREMENT 

 ARE YOU AVAILABLE TO WORK OVER SPRING BREAK? 

 ARE YOU AVAILABLE TO WORK OVER SUMMER BREAK? 


